UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA TAN KY DPéc lap - Tu do - Hanh phtc
Sb: 1453 /UBND-VHXH Téan Ky, ngay 28thang 5 nam 2026
VIV trién khai thue hién
dang ky lao dong
Kinh gtri:

- Uy ban MTTQ Viét Nam x3;

- Co s BHXH Bic Kan;

- Phong Van hoa - X& hdi;

- Cong an x&;

- Trung tam Dich vy tong hop X3;

- Céac doanh nghiép, hop tac xa trén dia ban xa;

- Cac co s& san xuit, kinh doanh trén dia ban xa;
- Céac thon trén dia ban xa.

Cin cr Nghi dinh sb 318/2025/ND-CP ngay 12/12/2025 cua Chinh phu Quy
dinh chi tiét mot sé diéu caa Luat Viéc 1am vé Piang ky lao dong va hé théng théng
tin thi truong lao dong (Nghi dinh sé 318/2025/NP-CP); thuc hién Ké hoach sb
189/KH-UBND ngay 06/5/2026 ctia UBND tinh trién khai thyc hién dang ky lao dong
trén dia ban tinh Thai Nguyén (Ké hoach so 189/KH-UBND), Uy ban nhan dan xa Tan Ky
de nghi cic co quan, don vi, doanh nghi€p, HTX, co s& san xuét, kinh doanh, thon (nhu
kinh giti), phdi hop thuc hién mot s6 ndi dung nhu sau:

1. T6 chirc tuyén truyén, phd bién cac quy dinh vé dang ky lao dong

Pé nghi C4c co quan, don vi can ctr phtrq nang, nhiém vu dugc giao, thuc hién
cong tac thong tin, tuyén truyen, pho bién dén ngudi lao dong, ngudi su dung lao
dong vé thuc hién dang ky lao dong theo quy dinh tai Chuong 1T Luat Vi’éc lam so
74/2025/QH15; Chuong II Nghi dinh s6 318/2025/ND-CP; K¢ hoach so 189/KH-
UBND.

2. Hudng dan thyuc hién quy dinh vé dang ky lao dong

2.1. Poi twong dang ky lao dong

a) Nguoi lao dong thudc doi twong tham gia bao hiém xa hoi bat bugc theo
quy dinh tai khoan 1 Biéu 2 Luat Bao hiém x& hoi so6 41/2024/QH15.

~ b) Nguoi lao dong dang c6 viéc lam va khdng thuge d6i twong tham gia bao

hiém xa hoi bat budc.

¢) Nguoi that nghiép 1a nguoi dang khong cé viéc lam, dang tim kiém viéc
lam va san sang lam viéc.

Luu y: Can bg, cong chuc, vién chuc, lyc Iugng vii trang nhan dan khong
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thudc ddi twgng thyc hién viéc dang ky, diéu chinh thong tin dang ky lao dong theo
quy dinh tai Nghi dinh s6 318/2025/ND-CP.

2.2. Théng tin dang ky lao déng, diéu chinh théng tin ding ky lao dong
a) Thong tin dang ky lao d¢ong, gom 5 nhom thang tin:

(1) Nhom thong tin co ban cua ngudi lao dong gém: Ho, chit dém va tén khai
sinh; sb dinh danh ca nhan; ngdy, thang, nam sinh; gidi tinh; dan toc; noi & hién tai
(noi thuong trd hodc noi tam tru).

(2) Nhém thdng tin vé gido duc phé thdng, gido duc nghé nghiép, gido duc dai
hoc, chiing chi ki ning nghé va cac ching chi khac, gdm: Théng tin vé trinh do
gido duc phd thdng cao nhit dat duoc; thong tin vé cip trinh do, linh vuc dao tao
dat duoc cua gido duc nghé nghiép; gido duc dai hoc: thdng tin vé chuang chi k§
nang nghé qudc gia da dat duoc; cac ching chi khéc.

(3) Nhom théng tin vé tinh trang viéc lam va nhu cau vé viéc lam, gom:
Thong tin vé viéc lam dang 1am, gom: chac vy, chic danh nghé, nghe nghiép, loai
hop dong, dia diém lam viéc; thong tin vé ngudi st dung lao dong, gom tén nguoi
su dung lao dong; ma s6; loai hinh; dia chi try s chinh; nganh kinh té; thong tin Ve
tinh trang that nghiép, gdm: thai gian that nghiép; ly do that nghiép; thong tin vé
nhu cau viéc 1am la nhitng thong tin vé viéc 1am mong mudn cé duoc, gom: nghé
nghiép, loai hop dong, mic lwong va ché d6 phic loi, noi lam viéc.

(4) Nhém thong tin vé bao hiém xa hoi, bao hiém that nghiép, gom: Thong tin vé
tinh trang tham gia déng bao hiém xa hoi, bao hlem that nghiép, gom: ma sb bao hiém
xa hoi, loali hlhh Io;_u bao hlem‘xa hQ', thdng tin vé tinh trang huong ché @6 bao hiém
x& holi, bao hiem that nghiép, gom: ché do, thoi gian huong ché do.

(5) Nhém thang tin vé dac diem, dic tht, gom: Thang tin vé nguoi khuyét tat;
théng tin vé nguoi thudc ho ngheo, hé can ngheo, ho co_dat thu hoi; thoéng tin ve
than nhan cta nguoi c6 cbng vaoi cach mang; thong tin vé nguoi hoan thanh nghia
vu quan sy, nghia vu tham gia cong an nhan dan.

b) Thong tin diéu chinh thong tin diang ky lao dong

Nguoi lao dong, ngudi sir dung lao dong thuc hién diéu chinh thong tin dang
ky lao dong trong truong hop mot hoac nhiéu thong tin sau thay doi:

- Thong tin vé chtc vu, chic danh nghé, nghé nghiép, loai hop dong, dia diém
lam viéc cua nguoi lao dong;

- Thong tin vé ngudi sur dung lao dong, gé}m: tén nguoi St dung lao dong; ma
s0; loai hinh; dia chi tru s& chinh; nganh kinh t¢;

- Thong tin vé thay doi tinh trang tir ngudi ¢d viéc 1am sang nguoi that nghiép;

- Thay doi tir dang co viéc lam hoac that nghiép sang khdng tham gia hoat
dong kinh t¢ (khong c6 kha nang hoac khong c6 nhu cau lam viéc).

23 Ho so, trinh tu, thii tuc dang ky lao dong doi Véi nguwoi lao dgng thugc
doi trong tham gia bao hiem xa hgi bat bugc (theo quy dinh tai Dieu 5 Ngh; dinh
s6 318/2025/ND-CP), gom:
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a) Ho so dang ky lao dong 1a To khai dang ky tham gia bao hiém xa hoi theo
quy dinh tai khoan 1 Dieu 27 Luat s6 41/2024/QH15, trong d6 bo sung céc thong
tin: Thong tin vé viéc 1am dang lam, gom: chac vy, chac danh nghé, nghé nghiép,
loai hop dong, dia diém lam viéc; thong tin vé nguoi sur dung lao dong, gom: tén
nguoi st dung lao dong; ma sd; loai hinh; dia chi tru s¢ chinh; nganh kinh té.

To khai déng ky tham gia bao hiém x& hoi do Bao hiém x& hoi Viét Nam ban hanh.
b) Trinh ty, tha tuc thuc hién:

(1) Nguoi lao dong cung cip cho ngudi st dung lao dong nhiing thong tin c6
lién quan tai To khai dang ky tham gia bao hiém xa hoi va chiu trach nhiém vé tinh
chinh xac théng tin.

(2) Nguoi sir dung lao dong déng ky, diéu chinh thong tin dang ky lao dong
cho ngudi lao dong khi nop ho so dang ky, dicu chinh thdng tin tham gia bao hiém
xa hoi theo quy dinh tai Luat Bao hiem x& hoi va cac van ban huéng dan.

(3) Thoéng tin dang ky lao dong ctia nguoi lao dong sau khi duge co quan bao hiém
x& hoi tiép nhan, xt 1y duoc ddng b, chia sé véi co so dit liéu vé nguoi lao dong.

2.4. Hé so, trinh tu, thy tuc dang ky lao dong dgl Vi nguoi lao dong dang C(?
viéc lam va khéng thudc doi tuong tham gia ,bdo hiem xa hoi bat bgéc, nguoi that
nghiép (theo quy dinh tai Diéu 6 Ngh;j dinh so 318/2025/NP-CP), gom:

- Hb so dang ky lao dong 1a Tor khai dién ti dang ky, diéu chinh thong tin
dang ky lao dgng (ban hanh kém theo Nghi dinh s6 318/2025/ND-CP).

- Hinh thire ding ky lao dong: Truc tuyén.
- Trinh ty, thu tuc thuc hién:

(1) Nguoi lao dong truy cdp vao San giao dich viéc lam quéc gia
(https://vieclam.gov.vn) hodc trén ing dung dinh danh di¢n tie VNelD, chon muc
dang ky, diéu chinh thong tin dang ky lao dong va dién thong tin vao To khai dién
tir dang ky, diéu chinh thong tin dang ky lao dong;

(2) Hé théng ding ky lao dong tiép nhan, xt 1y va tra két qua ding ky thanh
cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu dang ky khong
thanh cong hé théng phan hdi ly do;

(3) Thong tin dang ky lao dong cua nguoi lao dong duoc cap nhat, ddng bo
vao co SO dir liéu vé nguoi lao dong.

2.5. Ho so, trinh tw, thii tuc diéu chinh théng tin dang ky lao dong:

- Ho so, trinh ty, thu tyc diéu chinh thong tin dang ky lao dong khi thay doi
thong tin vé chuc vy, chuc danh nghé, nghé nghiép, loai hop dong, dia diém lam
viéc, thong tin vé nguoi sir dung lao dong (gom tén nguoi st dung lao dong; ma
s6; loai hinh; dia chi tru s& chinh; nganh kinh té) thuc hién nhu sau:

~ + Truong hop nguoi lao dong tham gia bao hiém x& hoi bat budc 6 su thay
doi thong tin vé chuc vy, chac danh nghé, nghé nghiép, loai hop dong, dia diém
lam viéc thi thuc hién diéu chinh thong tin dang ky lao dong khi diéu chinh thong
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tin ding ky tham gia bao hiém xa hoi theo quy dinh tai Piéu 5 Nghi dinh sé
318/2025/ND-CP;

+ Truong hop nguoi lao dong dang c6 viéc lam va khong thudce d6i tuogng
tham gia bao hiém x4 hoi bat budc, nguoi that nghiép thi thuc hién theo quy dinh
tai Biéu 6 Nghi dinh s6 318/2025/ND-CP.

- Hd so, trinh ty, thu tuc diéu chinh thong tin déng ky lao dong khi thay doi
tinh trang tir nguoi ¢6 viée lam sang nguoi that nghiép thuc hién theo quy dinh tai
bicu 6 Nghi dinh s6 318/2025/ND-CP.

- Ho so, trinh tu, thi tuc diéu chinh thong tin dang ky lao dong khi thay fiéi tur
dang c6 viéc lam hoac that nghiép sang khéng tham gia hoat dong kinh té thuc
hién nhu sau:

+ Nguoi lao dong truy cap vao San giao dich viéc lam quéc gia (https://
vieclam.gov.vn) hoac trén trng dung dinh danh dién t&¢ VNelD, chon muc dang ky,
diéu chinh thong tin diang ky lao dong va thuc hién diéu chinh tir ¢ viéc 1am hoac
that nghiép sang khdng tham gia hoat dong kinh té theo noi dung T& khai dién
ttr tai khoan 1 Diéu 6 Nghi dinh sé 318/2025/ND-CP;

+ H¢ thong dang ky lao dong tiep nhan, xir 1y va tra két qua dieu chinh ngay
sau khi ngudi lao dong hoan thanh To khai di€n tu, néu dang ky khong thanh cong
thi hé thong phan hai ly do;

+ Thong tin diéu chinh caa ngudi lao dong duoc cap nhat, dong bo vao co s
dir liéu vé nguoi lao dong.

- Ho so, trinh ty, thu tuc giiéu chinh thong tin dang ky lao dong truong hop
ngudi lao dong giao ket hop dong lao dong voi nhi€u nguoi sir dung lao dong co
nhu cau cap nhat bo sung thi thuc hién nhu sau:

+ Ho so cfp nhat thong tin lao dong I To khai dién ti theo mau ban hanh
kém theo Nghi dinh s6 318/2025/ND-CP va giay to chiing minh nghé nghiép, noi
lam viéc;

+ Hinh thire dang ky, trinh tu, tha tuc thuc hién theo quy dinh tai khoan 2 va
khoan 3 Bieu 6 Nghi dinh s6 318/2025/ND-CP.

2.6. Thot gian thuc hi¢n

a) Ho so, trinh tu dang ky, diéu chinh thong tin dang ky lao dong dbi véi
ngudi lao dong thudc doi tuong tham gia bao hiém xa hoi bat buoc dwec thuc hign
tar ngay 01 thang 7 nam 2026.

b) Ho6 so, trinh tu dang ky, diéu chinh thong tin dang ky lao dong QSi VO
nguoi lao dong dang c6 viéc lam khong thuge doi tugng tham gia bao hiém bat
budc, nguoi that nghiép dwec thuc hién tir ngay 01 thdang 01 ndam 2027.

3. Céc thdn, To cong nghé sé cong dong trén dia ban xa;

T6 chuc thdng tin, tuyén truyen, huéng dan nguoi lao dong trén dia ban thyc
hién dang ky lao dong, dicu chinh thong tin déng ky lao dong theo quy dinh tai
Nghi dinh s6 318/2025/ND-CP.
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ﬁy ban nhan dan x3a dé nghi cac co quan, don vi, doanh nghi¢p, HTX, co s&
san xuat kinh doanh va cac thon phoi hop trién khai thyc hién hi€u qua cac ndi
dung trén./.

Noi nhgn: KT.CHU TICH

- Nhu trén, PHO CHU TICH
- Chu tich, PCT UBND x4, S

- Phong VHXH x& (dang tai trén Trang TTDT xa);
Guti ban giady:

- C4c thon trén dia ban;

- Luu: VT.VHXH.Huonght.
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